Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®.
» where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
= are unable to certify themselves as exempt (fee payable); or
= have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Praclices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to &:
» The Annual Internal Audit Report must be completed by the authorily's internal auditor.

» Sections 1 and 2 must be completed and approved by the authority.
+ Section 3 is complated by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
befora 1 July 2022,

4. An authority with either gross income or gross expenditure exceading £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to cerify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022, Reminder letters will incur a charge of £40 +VAT.

» the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2022

« an explanation of any significant year on year variances in the accounling statements
« notification of the commencement date of the peried for the exercise of public rights

« Annual Internal Audit Report 2021/22

Unless requestad, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Reguirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
tha authority website/webpage:

Before 1 July 2022 authorities must publish.

* Motice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

 Section 1 - Annual Governance Statement 2021722, approved and signed, page 4

« Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Mot later than 30 September 2022 authorities must publish:

+ Motice of conclusion of audit

« Saction 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

Thea Annual Govarmancs and Accauntability Return constitutes the anniwal raburn refermad to in tha Accounts and Audil Regulations 2015,
Throwghout, the wontds ‘exlemal audbor’ have the same meaning as the words ‘lcal auditor’ in the Accounts and Audit Regulations 2015

*for 5 complede sf of hodias that may be smaler aulhoriiss befer o sehedida 2 1o the Local Awa smd Accounfability Act 2074
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

» The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practifioners’ Guide® which is updated from time to time and contains evernything
needed to prepare succassfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left emply), and is properly signed and dated. If the
AGAR contans unapproved or unexplained amendments, it may be returmed and addiional costs will be incurmed,

» The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

» Usea the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2022,

* The Annual Govemance Statement (Section 1) must ba appraved on the same day or bafore the Accounting
Statements {Section 2} and evidenced by the agenda or minute references.

» The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presanted to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFQ is required to commence the public rights perod as soon as practical after the date of the AGAR approval,

* Do nol send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telaphone numbers.

* Make sure that the copy of the bank reconciliation fo be sent 1o your extemal auditor with the AGAR covers
all the bank accounts. If the authority holds any shor-term investmants, note theaer value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box & on the accounting
stalements (Section 2, page 5). An explanation must be provided of any diference between Box T and
Box 8. More help on bank reconciliation is available in the Praclitioners” Guide®,

« Explain fully significant vanances in the accounting statements on page 5. Do not just send a copy of the detailed
acoounting records instead of this explanation. The external auditor wants o know that yvou understand the
reasons for all varances, Include complete numerical and narative analysis o support the full variance.,

« [f the external auditor has to review unsclicited information, or receives an incomplete bank reconciliation, or
variances are nof fully explained, addiional costs may be incurred,

« Make sure that the accounting statemenis add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

« The Responsible Financial Officer (RFO], on behalf of the authority, must set the commencemant date for the
exarcise of public nights of 30 conseculive working days which must include the first fen working days of July.

* The authorty must publizh on the authority website/webpage the information required by Regulation 15 (2],
Accounis and Audit Regulations 2015, including the peried for the exercise of public rights and the name and
address of the external auditor before 1 July 2022,

{:l'_rr'r'lpll::ﬂl:rr] chacklist = 'NO answers mean you may ol have mel raguirements

Al sections Have all highlighted boxes have baen complatad?

Has all additional information requested. including the dates set for the period

fior the exercise of public rights, been provided for the external auditor?
Interral Audit Report | Have all highlighted bowes been completed by the intemal auditor and explanations provided?
Seclan Far any statement to whach the response is ‘no’, has an E‘!plEII'IEl.iI:H'.t I::-Eran put-hahEE‘?
Section 2 Has the authorily's approval of the accounting statements been corfirmed by

| the signature of the Ghalrm&n ::-f !he appmxral maeung?

Has an explanation of slgnrﬁmnt '-'anath:ns been published where required?
HBB 1HEI bank rmnﬂlal:m ag al 31 March 2022 besan reconciled o Box 87

|_
{ H-EIE. an Explanallm c-f any difference betwean Box 7 and Box B been provided 7

1
Sections 1 and 2 Trust funds — have all disclosures been made if the: autharity as a body corporate is a
| soda managing inestea? NB: do nol send trust accounting statements unless reguestied.

v NRRISTR [

SRS

*Govermance and Accountability for Smaller Autharities in England - a Praclitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2021/22
Church Lawton Parish Council :

https:/ichurchlawton-pc.gov.uk/

ial vear ended 31 March 2022, this authority's intemal auditor acting independently and on the basis
nnfu;l-ungsr;miﬁzfiﬁ. cammied out a salective assessment of complianca with the relevant proceduras and conirals
in operation and obtained appropriate evidence from the aulhority,
The internal audit for 2021/22 has been carried out in accordance with this authority's needs and p_lannpd Coveraga.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Sat
aut balow are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
ta meat the neads of this authority.

Internal control objective

A. Appropnate accounting raconds have been properly kept throughout the financial year.,

B. This authcrity complied with its financial regudations, payments wera supported by invoices. all
expandibune was approved and VAT was aporoprately accountad for,

€. This authority assessed the significant risks 1o achieving its objectives and reviewad the adequacy
ol arrangaments 0 manage thass.

0. The precept or rates requiremant rasutted from an adequate budgetary process; progress against
the: budgst was regularty manitored; and reserves werns appropriate.

E, Expected income was fully received, based on corect prices, property recorded and prompdly
banked; and VAT was appropaately sceouned for.

F. Palty cash payments were propery supported by receipts, all petty cash expenditure was approved
and VAT sporopriately accountad far,

G. Salaries to employess and allowances to mambers were paid in accordancs with this authorfy's
approvals, and PAYE and NI requiramenis weare properhy spplied

H. Asset and investments regaters were complete and accurate and properly maintained,

Periodic bank account reconciliations were propery camed out dunng the yaar.

J, Accounting stetements prepaned during the year were preparad on the comact accounting basgis [receipls
and paymenis or income and expendifure ), agreed to the cash book, supported by an adedquate sudit
trail from underlying records and where appropriate deblors and crediors 'were property recondad.

K. If the autharity certified deeif aa exempt from & limited sssurance review in 2020021, it mat the
examption criteria and cormactly declarad itself exermpd. (F fhe swthorty ad @ fmifsd assurance
rawigw of s 20200217 AGAR bck “nol covaraa’)

L. The autharity publishes infarmation on a free to eecess webaitshwebpage up to date at the tima of
the intermal swdit in accordance with any relevent transparency code reguiremants

M. The autharity, during the previous year (2020-21) correcily provided for the penod for the exercige of
public rights as required by the Accounts and Audit Regutations (ewidenced by the notice published
an ffhe wabsile anador authonly approvid mimles confinmimg e dales 560

M. The authority has comphied with the publication requirements for 2020021 AGAR
(z8a AGAR Pags 1 Guidance MNofas).

0. (For local councils only)
Trust funds (including charitable) — The council mat its responsibilities 88 & trustes.

For any other risk areas identified by thie authonty adequade controls existed (lis? any other risk areas on separale sheets f neadead),

Data{s) intarnal audit undertaken Mame of person who camied ouf the internal audit

t‘!/m. 1ell _.L')h-,{ BusiMNESS SEEUCES ITp
Si of
T e ot i/-'__-\ FAC SEQRNRED e | R "1/ “"/ e

*If tha responsa i 'no’ plaasa the implications and action being taken to address any weakness in contral identifiad

{add saparate sheets if neadad).

**Mota: i the response is 'not covened’ please state whan the most recent internal audit worki was dona in this area and whan itis
naxt plannad; or, if covarage is not required, the annual intemal awdit repart must axplain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2021/22
We acknowledge as the members of;

Church Lawton Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the bast of our knowledge and baeliaf, with
respect fo the Accounting Statements for the vear ended 31 March 2022, that:

1. W have pul in place arangements for efiective firancal [ prapanad dg aeoouniing statemants i sccoveEnce

managaman during tha yaas, and for The preparation of wilh Ife Accounts and Audit Regulaiions.

Ih&.'un:nurhng siaternents.

2. We maintained an sdequiate mysbam of mtemal consral made proper arangaments and accapded responshildy
including measures dasigned 1o present and detect frawd for safegurarding M public momay and resouncad in

\

\

and cormuption and reviewed s alfectivensss. s chargs.
1. Wa took all reasonable steps io assure ourselves has only done whal if has tee legad power o do and has
that there ane no mathers of actual or palenlia camplisd will Fropar Praciioes in daing so.

mon-compliancs with laws, reguiations and Propes
Praciices thal could have a signilicant fnancial eflec
N fhe ability af this authonly fo conduwect ils

busirass of manaips s fmances.

4. Wa provided proper oppariunity during tha yaar for dunmg the pear gave all persans infeneshieg the opponiuniy o
thie paarose of clociors' nghés in accordance with the inspact and aek questians abad this sulfanily’s sccoivls.

%

[ requirernents of the Accounts and Audit Regulations. w __ =

I, W camind out an assassment of the risks facing this considered and docuwrented e fnancial sng ofher risks i1

| ﬂuﬂ“:l'it:.l' and ook approprighe sleps 10 manage those Facas ang deail with fham propanty

| risks, including tha introdisctian of intamal contrals andiar | " |

'| exlemal irsurance caver whers reguired. e

|1:'I. Wi mainkaned throughou Lhe yaar an sdeguate and nn'ang'm:f far @ compatenf pevsan, mdﬂpﬂ.ﬂd‘mrﬂﬁhe firrarers
affective systam of intarmal audit of tha aooaunling u.’.p' el s Drpoaiings, B e &7 OOECTVE aw an mhielier |
recands and conlrd Sysiems. ifmmal condods meet e needs of s smaler aulhonty. |

{i.%m:nprmmmhnmilmmmmmd respanded fo matiers browght fo 42 allention by ifems) snd |

| in repdrlE o Itl_"l!.ElI'I"l-M and exlamal % I.-l“"'.I axvarmayd Sl |

mn e consdernd whather any litigation, liabiliSes or oaciosad averyihing i shoull hawe aboul ds business sclhily

| camumilrmenls, evants o ranssclions, nﬂﬂurﬁ"ll; aillwar {]'l.l.l'ﬁ"lﬂ‘ﬁrlﬁ' P'E'HI'HE"LTHE Fyanis mm affer the pear |
during or after tha year-and, hawa a financial mpact on e i and i kgt |

this authority and, whene appropriate, have induded them
i in e &r.'.L.m.urﬁﬁu ﬁBl:erru:rrI:

|8, {For local i:n-unnl-l. anly} Tr|.|5| 'I1|nd:'. |n-r.lu|:|:-ng
charilable. In cur capacity as the sole managng
trustes we discharpad our accourdabiity
resgonsibilies for the Tund| s Vassals, incliading |
financial mporting and, if requered, indepandan |,,.r'" |

axaminalion or audil. J

has mod sl of ity respansibiiics whone, as & body |
covporeda, & I8 & sole manapTyg dusles of & local
frust o drusks.

*Please provide explanations to the external auditor on a separate shesl for each No' response and describe how tha
authority will address the weaknesses identified, Thess sheets must be published with the Annual Governance Statement,

This Annual Governance Statement was approvaed at a | Signed by the Chairman and Clerk of the meeting where
mesting of the authority on: | approval was given:

10|10l |

and recorded as minute reference: |

TunE by 2L-1313L B i _fﬁf') DL&L‘:L‘L’?
https://churchlawton-pc.gov.uk/
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Section 2 - Accounting Statements 2021/22 for

Church Lawton Parish Council

SOVERES [ LTIy rigimsia) e

I cartify that for the year ended 31 March 2022 the Accouwnting
Statements in this Annual Governance and Accountability
Ratum have been prepared on either a receipts and paymeanis
or income and expenditure basis following the guidance in
Geernance and Accountability for Srmaller suthorities — a
Praclifioners' Guide to Proper Practices and present fairdy
the financial position of this authority.

Signed by Responsible Financial Oficer before being

presanted to the aulh% far approval

Date EZQLOBETOR T

1. Balances brought Tols! batances and resanves af the bagimming of the year

foreard 23 980 36,234 az recorded in the financis records. Value must agres fo |
Box T of prewvious year, |

2. (+) Precept or Rates and Total amount of pracept (or for IDBS rafes and levies)
Levies 22,320 21,000 received or receivable in the year, Exclude any grants

recaivad,

L, (#) Totad other recelpts Total incevhe oF receipls a5 recorded in the cashbook less

47 6,244\ the precept or rateadevies received (line 2). Include any
grants recened,

4. (-} Staff costs Todal expendilure or paymants made o and on behalf

1105 5877 of all employess. noluwds Qross salanes and wages,
: ; ampioyers N contabufions, employers pension
" corntnbufions, gralulies and severance paymenis,

5. {-) Loan inlerest capital Todal expanditure or payments of capidal and interes!
regayments 0 0| made during the year on the suthority's bormowings (i any).

B. (-) All cther payments Tots! expendifirg of payments as recarded in the cash-

7,008 14,858 took less staff costs (line 4) and loan interestieapital
regayrenis (line 5)
| 7. (=) Balances carried Tota! balances and resarves at the amd of the year. Musf
forevard 36,234 42,?431 gl (1+243) - (4+5+5)

B, Total value of cash and The sum of aif current and deposit bank acoouwnts, cas.n_

short term investmants 36,234 42 743 hoidings and short lerm imesiments held as at 31 March -
T agree with bank reconciiiation. |

4. Total fized asssts plus The value of &l the propedy the awthority owns = if is made |
long ferm investmeants 20,744 20,642 up of sV its fived assels and long ferm investments as st |

| and assats 31 March.

10. Tedal borrowings The outstanding capital balance &g &f 31 March of aif lnans

0 O from third parties fincluding PWLE).

11. (Far Local Councils Cnly) The Couneil, a& & body corporate, acts 85 sols frustes for
Discloswre note reé Trust funds and ig respongible for managing Trust funds or assels,
{imzluding charitable) TR ;

o N.B. Thve figures in the accowniing statements above da
mod inciuda any Trus! ransachions

| confirm thal ihese Accounting Statements were
approved by this authority on this date:

2Wioslz 2

a% recorded in minute references:
TLOE 2022 2223 /3 C

Signed by Chairman of the meeting whare the Accounting
Siat

Annual Governance and Accountability Return 2021/22 Form 3

Local Councilz, Internal Drainage Boards and olher Smaller Authorities”




Section 3 - External Auditor’s Report and Certificate 2021/22

In respect of Church Lawton Parish Council

1 Respective responsibilities of the auditor and the authority

Dwr responsibilty as auditors to complete a limited assurance review s set oul by the Mational Audit Office (NAOL A limited
assurance review = not a full statutory audit, it does nol constilule an audit camied out in accordance with Intamational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would,
The UK Government has determined thal a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the knvest levels of spending,

Under a imited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemanca and
Accountability Retum in accordance with MAD Auditor Guidance Mote 02 (AGN 02) as issued by the NAC on behalf of the
Comptrollar and Auditor Geaneral. AGM 02 is available from the NAD wabsite —
hitps.[hwnaw.nao.org.ukicode-audi-practice/guidance-and-information-for-auditors’ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of intermal contred, The autherity prepares an Annual Governance and Accountabdity Retum in
accordance with Proper Praclices which:

= summarisas the accounting recards for the year endad 31 March 2022; and
= confirms and provides assuranca on those matters that are relevant to our dubies and responsibilities as extemal auditors.

2 External auditor's limited assurance opinion 2021/22

[Excapd for he maliars reporied balow)® on the bagis of our review of Sections 1 and 2 of the Annual Gavemancs and Accountabidity Reluwm, in

ol ppinicn the iromation in Sectiong 1 and 2 of 1he Annal Governancs and Accountability Relum is in accordance with Proper Praclices and

mﬁf Wmf‘mhﬂ\'?: Mr M8 i3 U athanton giving cause lor concan el relevant legislation and regulatory reguiremants have nol baen med,
B BEpropnaiag,

[eonlinue an a Separate sheed if reguined)

[ Cahar mattars nol affecting our opmicn which wa draw [0 the attansion of tha authority;

(continue an 8 saparate sheet i required)

3 External auditor certificate 2021/22

We carlify/do nol carlify® that we have complaled our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2022,

*We do nod cerbly complehon bacause:

External Auditor Mame

External Auditor Signatuwre Date
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